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1. O0mue noaoxKeHusl

1.1. TIpaBuna o6MeHa 1e10BBIMU TTOIAPKAMYU M 3HAKAMH JIEJI0OBOIO rocTerpuumersa 8 MBJIOY —
nerckom cany Ne 521 (manee — Yupexnenue) (manee —IIpasuna) pa3spaGoTaHbl B COOTBETCTBUH C
nonoxenusMu Koucrurynun Poccuiickoit Meneparmu, denepansroro 3akona ot 25.12.2008 Ne 273-
®3 O npoTHBOJCHCTBUM ~ KOPPYNUMH» M NPUHSTHIME B COOTBETCTBHM C HHUMH  HHBIMH
3aKOHOIATECIIbHBIMU U JIOKAJIbHBIMU aKTAMH.

1.2. TlpaBuna onpenensior equuble /st BeeX pabOTHUKOB Y UPeIKICHHUs TpeOOBaHUS K TapEHHUIO
H [IPUHSTHIO JIEJIOBBIX ITOJIAPKOB.

1.3. Yapexxienue 1nouiepKuBaeT KOPHOPATHBHYIO KYIbTYPY, B KOTOPOI JI€JOBBIE MOJIapKH,
KOPIOPAaTHBHOE I'OCTEINPUUMCTBO U MPEACTABUTENBCKHE MEPOIPUSITUS PaCCMATPUBAIOTCS TOJIBKO KaK
MHCTPYMEHT JUIS  YCTAHOBJICHHUSI M MOJJEPYKAHMS ACJIOBLIX OTHONIEHHH H Kak I[pOsBICHHE
OOLICTIPUHSITON BEXKIIMBOCTH B XOJIE JESATEILHOCTH Y UpesKICHHS.

1.4, YupexaeHne HCXOMUT U3 TOTO, YTO JIOJITOBPEMEHHDIE JIEJIOBBIC OTHOIIEHUS OCHOBBIBAIOTCS
Ha JIOBCPHH W B3aUMHOM YBaXCHHH. OTHOLICHHSA, NMPH KOTOPBIX HAPYLIACTCS 3aKOH M IPUHIMIIBL
JICNIOBOH OTHKH, BPEJST PENyTaluu YUPEKACHHs W YECTHOMY MMEHH €ro paGOTHHKOB, H HE MOTYT
obecIieunTh yCTOHUMBOE JONTOBPEMEHHOE pasBUTHE YupesieHus. Takoro poja OTHOLICHHS He MOTYT
OBITb IIPHEMJIEMBI B IIPAKTUKE pabOThl Y UperxkIeHus.

1.5. Jleficraue ITpaBun pacmpoctpansieTcs Ha BeeX pabOTHHKOB YUpPEKKICHHUS, BHE 3aBUCUMOCTH
OT YPOBHSI 3aHUMAEMOU JIOJDKHOCTH.

1.6. Jlanusie [IpaBuna npecneayer ciemyromue nem:

- o0ecneveHne €MHOOOPA3HOrO MOHUMAHHMS POJIM W MECTa JIeJOBBIX II0JIApKOB, JIEJIOBOTO
FOCTEIPUUMCTBA, IPEACTABUTEIILCKUX MEPONIPUATHH B I€NOBO IpakTUKE Y YpeikACHHUS;

- OCYIIECTBJICHHE  YNPABICHYECKOH M XO3AHCTBEHHOW  ACATENBHOCTH  YupekKJCHHs
HCKIIIOYUTEIBHO Ha OCHOBE HAIICKAIUX HOPM M IIPaBHUJI JICJIOBOTO IMOBEJIEHHS, OAa3UPYIONIUXCS HA
NPUHIMIAX KavyeCTBA IPEIOCTABICHUS YCIIyT, 3allUTHl KOHKYPEHIMH, HEJONYIeHUs KOH(IMKTA
HUHTEPECOB;

- ONIPENICTIEHHE EJMHBIX JUIss BCEX pPabOTHMKOB YUpexieHHsl TpeGOBaHMH K JapeHHI0 |
IIPHHATHIO ACTOBBIX I10JIAPKOB, K OPraHU3alMi U YYACTHUIO B IIPEJICTABUTENILCKMX MEPOIIPHSITHSIX

- MUHUMHM3MPOBAHMEC PHUCKOB, CBA3AHHLIX C BO3MOMKHBIM 3JI0YNOTpeOiieHHeM B 00J1acTu
TIOJIAPKOB, IPEACTABUTENILCKUX Meponpusituil. Haubonee cepbesHbIMH U3 TAKHX DPHCKOB SBJIAIOTCA
OIMACHOCTH MOJKYNA M B3STOYHHYECTBO, HECMPABEITMBOCTH I10 OTHOLIEHHIO K KOHTPAreHTaM,
IPOTEKIHOHU3M BHYTPH Y YpexIeHMUsI.

2. Tpeboanus, mpepsBIsEMbIC K JETOBBIM I10JapKaM U 3HAKAM JeJI0BOr0 TOCTEIIPUUMCTBA

2.1. Pabornuku  YUpesxueHHss MOIYT IMONy4aTh JENOBBIC TOJAPKH, 3HAKH  JENOBOTO
FOCTENPHUMCTBA TOJIBKO Ha OQMUMATBHBIX MEPOIPUATHSIX, [IPH YCIOBHMH, YTO 3TO HE MPOTHBOPEYAT
TpeOOBAHUAM aHTHKOPPYIILHOHHOIO 3aKOHOAATEeILCTBA M HACTOSIIEM ITpaBunam.

2.2. Ilomapku W ycmyru, MpUHAMAEMEIE WM HPEAOCTABISEMbIe YUPEXKICHHEM, HepearoTes U
NPUHUMAIOTCS TOJBKO OT MMEHH YUDPEKIEHHS B LEJIOM, a He KaK IMOJapOK MIIM Iepeaada ero Ot
OTIENBLHOTO pabOTHHKA.

2.3. JlenoBble mojapku, KOTOphle paGOTHHKA OT UMEHH Y UPEeIXIEHHS MOTYT TIePeIaBaTh APYIUM
JHUIAM  WJIH IPUHUMATH OT JIPYTUX JIMI[ B CBSI3M CO CBOEH TPYAOBOM JESTENILHOCTBIO, a TaKXKe
IpCACTABUTC/ILCKHC PACXOAbl Hd JCJI0BOC TIOCTCIPUUMCTBO JI0JUKHBI COOTBETCTBOBATH CIEAYIOIIUM
KPUTCPHAM:

- OBITh IIpsIMO CBA3aHbl ¢ YCTABHBIMH LEISMU AEATEIIBHOCTH y‘Ipe)K,HGHPIﬂ, 1100 ¢ MaMATHBIMHU
JIATaMU, I0OUITeSIMH, O6IIIeHAIHOHAILHBIMHU MTPa3IHHKAMH, HHBIMH COOBITHIMH:



- OBITH pa3yMHO 00OCHOBAHHBIMHU, COPA3MEPHBIMK U HE ABJIATLCS IIPEIMETAMU POCKOLIIH;

- He TPEJCTAaBIATE COOOM CKpPLITOE BO3HArpaKICHHE 3a YCIyry, JeHcTBHe WK Oe3neiicTBue,
MOMYCTUTENILCTBO MJIM  TIOKPOBUTENBCTBO, [PEJIOCTABIICHUE T[paB WM IPUHITHE OIpeaeIeHHBIX
pCIICHUH, J1MOO MOIBITKY OKA3aTh BIUSHUE HA MOJIyYaTe/Isi C HHOM HE3aKOHHOM MIIM HEOTHYHOMN LEJIBIO;

- HC CO31aBaThb JIsA MoJry4aretis O6${3aT€JIbCTBa, CBs3aHHBIC C €I'0 CHy)I(€6HI>IM ITOJIOKCHUEC HUJIA
UCTIOJTHEHUEM CITYXEOHBIX (JIOJKHOCTHBIX ) 00SI3aHHOCTEH;

- HEe CO03JIaBaTh PEIyTalMOHHOrO PUCKa JUIsL JICJIOBOTO MMHUDKA YUpexkIeHUs, PAOOTHHUKOB U
MHBIX JIMI B CIy4Yac pacKpeITHs HH(DOpPMALMK O COBEPUICHHBIX II0JapKax M IIOHECEHHBIX
IIPEJICTABUTEILCKUX PACXOax;

- HC TPOTHBOPEYMTHL IIPUHLMUIIAM U TPeOOBAHUSM AHTHKOPPYIIIHOHHOIO 3aKOHOJATENHCTBA
Poccuiickoit ®eneparuu, Ilonokennio 06 aHTHKOPPYINIKMOHHON MOIUTHKY B Yupexaenun, Komekcy
OTHKH H cny>1<e6Horo IIOBCACHUS pa6OTHHKOB y‘{pe)I(IICHI/IH 51 O6H1€HpHHHTbIM HOpMaM Mopalld "
HPABCTBEHHOCTH.

2.4. JlenoBeie TONAPKH, B TOM YUCIIE B BHJE OKAa3aHHs YCJIyr, 3HAKOB 0COOOr0 BHUMAHHS H
ydacCTus B pa3BJICKATCILHBIX H aHAJIOTUYHBIX MCPOIIPUATUAX HE AOJDKHBI CTAaBHUTH [IPUHUMAOIITYIO
CTOPOHY B  3aBMCHUMOC II0JIOKEHHE, IIPUMBOAMUTH K BOSHUKHOBEHHMIO KaKUX-THOO BCTPEYHBIX
0053aTeNIbCTB CO CTOPOHBI IOJyYATeNs MM OKA3biBaTh BIUSHHE HAa OOBEKTHBHOCTH €ro JENOBBIX
CYXXIACHHUH U PEUICHUH.

2.5. CroumocTh U INCPUHOMANIHOCTE JapCHUA H MMOJTY4YCHHsA IOCJIIOBBIX IMOJAapKOB u/ninu y4dacTusl B
MpeaCTaBUTEIILCKUX MEPOIIPUATHAX OJHOTO H TOTO K€ TPETLETO JIMIA JOJDKHBI OIIPEEISITHCS ,HCJ'IOBOI\/'I
HEOOXOAUMOCTBIO U OBITH pa3yMHBIMH.

2.6. B xa4ecTBe mOMApKOB PaGOTHHUKK YUPEKIEHMS JIOJDKHBI CTPEMHTBhCS HCIOJIB30BATH B
MaKCUMAJIbHO JIOIYCTHMOM KOJIMYECTBE CJIy4aeB CYBEHHUPBI, IPEIAMETBI W H3JCIHs, HMEIOIINE
CUMBOJIMKY Y UPEIKICHUS.

2.7. llogapku ¥ yCiIyrd He JOJDKHBI CTABHUTB MO/ COMHEHHE UMHIDK MM JIEIOBYIO PEIyTAIHUIO
YUpexJICHUs WK ero pabOTHHKOB.

3.1lpaBa u 00s3aHHOCTH PaOOTHHKOB YupexjeHus Mpu OOMeHe JeTOBBIMH MOJAPKAMH H
3HAaKaMH JIeJI0OBOIO FOCTEIPUMMCTBA

3.1. PaGOTHHKH, MPEJCTABISAS HHTEPECHl Y UPEIKACHHs MM JCHCTBYS OT €r0 MMEHH, JOJIKHBI
cOOMIOAAaTh IPaHHIbl JOIYCTHMOTO MOBEACHUS [pU OOMEHE JENOBLIMH II0JApKAMHM M IIPOSIBJICHUM
JIJIOBOTO T'OCTEIIPUUMCTBA.

3.2. PabOTHUKM YupeXJeHHUs BIpaBe DApUTh TPETHUM JIMIAM M IOJy4aTh OT HHX JIEJIOBBIC
NOJJapKH, OPraHU30BBIBATH U YYAaCTBOBATH B IPEACTABUTEILCKHX MEPOIPUATHAX, €CJIM 9TO 3aKOHHO,
STHUYHO M JIENIACTCs UCKIIIOYUTEIILHO B JICJIOBBIX 1EJIAX, ONpe/eNIeHHbIX HacTosimumMHu [ IpaBriaMu.

3.3. Ilpn mOOBIX COMHEHHSX B [PABOMEPHOCTH MJIM STHUYHOCTH CBOMX JEHCTBHH pabOTHHKH
YypexacHus 00s3aHbI IIOCTABUTh B U3BECTHOCTD PYKOBOJIATEIISI YupexaeHus
H ITPOKOHCYJIbTUPOBATLCS ¢ HUM, MPEXK/IE Y€M AAPHTL WM [10JIydaTh [OJAPKH, YYaCcTBOBATH B TE€X HIIH
MHBIX IIPEJICTABUTEILCKUX MEPOTIPUSATHSIX.

3.4. Ilpx mostyyeHMM JEJIOBOTO MOJAPKA HIIM 3HAKOB JIEJIOBOIO TOCTENPUMMCTBA PAGOTHUKH
Yupexuenus 00s13aHbl IPHHAMATD MEPbI 110 HEIOMYIICHAIO BO3MOKHOCTH BO3HHKHOBEHHUS KOH(IHKTA
UHTEPECOB.

3.5. PaboTHHKH VYHUpEeKICHHA HE BIpPABE HCIOJIB30BATh CIYKEOHOE IONIOKEHUE B JIMUHBIX
LCJIAAX, BKJIIOYAs UCIIOJIb30BaHUE UMYLIECTBA Y YPEIKACHHUSI, B TOM YHCIIE:

- ISl TOJTYYCHUSI TTO/IaPKOB, BO3HATPAXKICHUS M MHBIX BBIFOJ JUIsl ceOsl JTMYHO M APYIHX JIMI[ B
00OMeH Ha okxa3aHue YUpexIeHHeM KaKHX-TUOO YCIyr, OCYLIeCTBICHHS JHO0 HEOCYIIeCTBICHHS
OIPE/CIICHHBIX JICUCTBHM, INepenadyn HH(POPMAIMU, COCTABILIIONIEH CIyKEeOHYIO, KOMMEPUYECKYIO HIIN
MHYIO OXpaHAECMYIO 3aKOHOM TaiHy;

- AJIsL TIOJIyY€HUS MOJIAPKOB, BO3ZHAIPAXKACHUS M HHBIX BBITOJ IS JIMYHO W JIPYTHX JIMI| B
Iponecce BEACHUsI Je] Y YPEeXKIEHUSI, B TOM HYHMCIIe, KaK JI0, TAK U [10CJIe [IPOBEAECHHS [IEPErOBOPOB O
3aKJIIOYCHUH I'PAXK/IaHCKO-IIPABOBLIX JJOTOBOPOB M MHBIX CJIETIOK.

3.6. Pabornukam YupeineHus He PeKOMEH/LyETCs IPUHUMATh MM MIEPEIapuBaTh MOJApKH JTHG0
YCIyrd B JIIOOOM BHJIe OT TPETBUX JIMIl B KauecTBe OIAroJapHOCTH 3a COBEPHICHHYIO YCIyry HIIA
JTAHHBIA COBET.

3.7. He nomyckaercst nepenaBate W MPUHEMATH HONAPKH OT YUPEXJICHHS, €ro PAGOTHHKOB ¥
LIPCACTABHTEICH B BHIC JCHCKHBIX CPCICTB, KaK HAJIMYHBIX, TaK M OC3HAIMYHBIX, HE3aBUCHMO OT
BAJIIOTBI, @ TAKXKE B (POPME aKIMif, ONIHOHOB MJIM WHBIX JIMKBUIHBIX EHHBIX OyMar.



3.8. PaboTHuKKM Y4YpeACHUs JOJDKHBI OKa3blBATHCs OT IMPEUIOKECHUH, MOIYYCHHUsA [OLAPKOB,
OIIaThl UX PAacXoJ0B U T.II., KOrjaa moJoOHbIe JCHCTBUS MOTYT MOBJIUATH WM CO3JaTh BIIEYATIIEHUE O
BIIMSIHMM Ha MCXOJ| CIHCJIKH, Pe3yJIbTaT MPOBEICHHS TOProB, HA MIPUHUMACMBIC Y UPEIKJICHUEM pelIeHUs
U T.JI.

3.9. PaboTHukKM VYupexxACHUsT HE NIpUEeMIIOT Koppynuuu. Ilogapku He JO/DKHBI OBITH
UCII0JIb30BAHBI JUIs JAYU/TIOTYYEHHUs B3ATOK WM KOPPYIIIIUH B JTIOOBIX €€ MPOSBICHUSIX.

3.10. PaGoTHuk VYwupexxaeHUsl He BIpaBe MpeJsiaraTh TPETbUM JIMIAM WIM IPUHUMATh OT
TAKOBBIX IIOJJAPKH, BBIILJIATHI, KOMIIEHCALMU U T.I1. CTOUMOCTBIO cBbiie 3000 (Tpex Toicsu) pyOnel niu
HE COBMECTHMMBIC C 3aKOHHOW TMPAKTUKOW JEJOBBIX OTHOIICHUU. Ecinm pabotHuky YdupekaeHus
npeaaraloTes Moj00HbIe [OJAPKH HIIM JIEHBI'H, OH 00si3aH HeMeUIeHHO 00 3TOM PYKOBOJIUTEIIO
YupexieHusl.

3.11. PaboTHUK VYupexaeHus: KOTOPOMY TIIPH BBIIOJHEHHUH JIOJDKHOCTHBIX O00sI3aHHOCTEH
MPEATAraloTCs MOJAPKH HITH HHOC BO3HAIPDAKICHUC KaK B IIPAMOM, TaK M B KOCBCHHOM BHJIC, KOTOPBIC
CIIOCOOHBI MOBJIUATH Ha MOArOTABIUBACMbBIC H/WIM MPUHUMACMbIC UM PCIICHHS WM OKa3aTh BIIMSHHUC
Ha ero JeiicrBue/0e3neficTBUeE, NOJDKEH:

- OTKa3arbCsd OT HHMX M HEMENICHHO YBEIOMUTb PYKOBOAMTENS YUpexIAeHUs O (akre
[PEUIOKEH s 1101apKa (BO3HArpaXk/ICHHA);

- 0 BO3MOKHOCTH MCKJIIOUUTH JAJbHEHIINE KOHTAKTBI C JIMIIOM, ITPEJIJIOKUBIIMM IOJIAPOK MITU
BO3HATPAXKJIEHHUE, €CIIA TOJILKO 3TO HE CBA3AHO CO CIIY)KEOHOM HEOOXOIUMOCTBIO;

- cllyvae, €CJIM IIOJ4apOK HJIM BO3HAIPAXKICHHUE HE IPEJICTABIACTCS BO3MOXKHBIM OTKJIOHUTH WJIA
BO3BPaTHUTD, IEPEeJaTh €ro ¢ COOTBETCTBYIOUICH CIIY)K€OHOM 3aIIMCKOM sl IPHHSTHS COOTBETCTBYIOIIMX
MEDP PYKOBOJIUTENIO YUPEKICHHUS U MPOJOJKUTH pabOTy B YCTAHOBJICHHOM B YUPEKICHHH IOPSIKE
HaJl BOIIPOCOM, € KOTOPBIM ObLIT CBSI3aH IOJIAPOK WITH BO3HATPAXKICHUE.

3.12. B ciyyae BO3HMKHOBEHHUS KOH(MJIMKTa HHTEPECOB MK BO3MOMXHOCTH BO3HHKHOBEHHS
KOH(bJ'IHKTa HHTCPCCOB IIPpHU IIOJYHYCHHH JACJIIOBOIO IIOJapKa HJIH 3HaKOB [JCJIOBOIO T'OCTCIIPHHUMCTBaA
pabOTHHUK YupexueHus 00s3aH B MUCbMEHHOM GopMe yBEIOMUTL 00 9TOM OJIHO M3 JODKHOCTHBIX JIHII,
OTBETCTBEHHBIX 34 IIPOTUBOJEHCTBUE KOPPYILMU, B COOTBETCTBMM C MPOLEJAYPOH pPacCKpbITUS
KOH(QJUKTa HHTEPECOB, yTBepXKAeHHOW [lonoxkenrneM o0 KOH(MIMKTE HHTEPECOB, NPHHATHIM B
Vupexnenun.

3.13. PaboTHuKaM YupexIeHust 3arperiaercs:

- CAMOCTOSITEJIBHO NPUHUMATH MPEJJIOKEHUSI OT OPraHM3alMi WM TPEThbUX JIMI O BPYYCHUU
JIEJIOBBIX ITOAAPKOB M 00 OKa3aHUM 3HAKOB JICJIOBOI'O I'OCTEIPUUMCTBA;

- IpuHAMaTh 0e3 CorjiacoBaHMs C JAUPEKTOPOM YUPEIKIACHUSI JICIOBBIC MOJAPKH U 3HAKH
JICJIOBOT'O T'OCTEIPUMMCTBA B XOJI€ IIPOBEICHHUS JEJIOBLIX MIEPErOBOPOB, MPHU 3aKJIIOUEHUH JIOTOBOPOB, a
TaK)Ke B MHBIX CIIy4asiX, KOrja moJIoOHbIe NEHCTBUS MOTYT TOBJIMSITH WM CO3JIaTh BIeUaTieHUue 00 uX
BIIMSIHMM HA IPUHUMAaeMble PeLIeHUsT;

- IPUHUMATD JEJIOBBIE MOJAapKH U 3HAKU JEJIOBOTO M'OCTEIIPUUMCTBA B XOJ€ IIPOBEICHHsI TOProB
Y BO BpeMsI IIPSMBIX [IEPErOBOPOB IIPU 3aKJIFOUYEHUH JIOTOBOPOB (KOHTPAKTOB);

- IPOCHUTH, TpPeOOBaTh, BBIHYK/IATh OpPraHU3allM¥ WM TPETbUX JIMIL JapUTh UM JIMOO HX
POACTBEHHUKAM JIEJIOBBIE [TOAAPKH H/UITH OKa3bIBATEH B MX I10JIb3Y 3HAKH JICJIOBOIO TOCTEIIPUHMCTBA,;

- IPUHUMATL MTOJAPKM B BUJE HAJIMYHBIX, OE3HAIMYHBLIX JICHEKHBIX CPEJICTB, LEHHBIX Oymar,
JIparoleHHbIX METAJIJIOB.

3.14. VupexeHnue MOXeT NPHHATH PELIeHne 00 y4acTHH B OIarOTBOPUTENILHBIX MEPOIIPUSITHSIX,
HAIPaBJIEHHBIX Ha CO3JaHHE U YyIIPOUEHUEe UMUDKA YupexaeHus. [lpu aTom ran u O0pKeT ydacTus B
JIaHHBIX MEPOIIPUATHUAX YTBEPIKIACTCA PYKOBOJUTENIEM Y UPEIKICHUS.

3.15. B ciydae OCyWIECTBIECHHUs CHOHCOPCKUX, OJIArOTBOPUTEIBHBIX IMPOrpaMM YUpexkIeHHue
JIOJDKHO TIPEJABAPUTENIBLHO YIOCTOBEPUTLCS, UTO MpeaocTaBisieMasi Y YpekJIeHueM IOMOIL He OyaeT
HCITOTE30BaHa B KOPPYIIIMOHHBIX LIEJIAX HIM HHBIM HE3aKOHHBIM ITyTEM.

3.16. ITpu B3aumoneHCTBHM C JIUIIAMHU, 3aHUMAIOUIMMHU JOJDKHOCTH MYHHUIMIIAILHOM CIIyKOBI,
CJICAYCT PYKOBOJCTBOBATHCSI HOPMAaMH, PErYJIMPYIOUIMMHU 3THYECKUE HOPMBI M IpaBMia Ci1yKeOHOTO
MOBEJICHUS] MYHULIUITAJILHBIX CITY)KAIUX.

3.17. Heucnionuenue wnacrosmux IlpaBuia MOXET C¢TaTh OCHOBAHHEM JUIsS IPUMEHEHHS K
paboTHHKY MEp JUCUHMILITMHAPHOTO, aJMHHHCTPATHBHOIO, YIOJOBHOIO M IPa)IaHCKO-IIPABOBOIO
xapaKTepa B COOTBETCTBUU C ILCI‘/JICTB}/IOHLHM 3aKOHOJATCIILCTBOM.

4. ObnacTs HpUMEHEHUsI
4.1. Hacrosimue HpaBI/IHa NOJICKAT IIPUMEHCHHUIO BHEC 3aBUCUMOCTH OT TOI'O, KAKHMM O6p2130M



MepeslaloTes  JIQJIOBbIe IMOJApKH W 3HAKH JIEJIOBOIO TOCTENPHMMCTBA: HANpPSIMYyIO MM 4epe3
HOCPEIHUKOB.

4.2. Hacrosimue IlpaBuma sBnsiorTcss o0sA3aTeNbHBIME JUII BeeX PAOOTHMKOB YUpeXKIEHHs B
nepuo/1 padoTbl B Y UPEIKJICHUH.



